Additional Topics

@
Objects

an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Listing
r B | & | New - Add - | Organize - | Actions - of 2+ » M
B all Title * Type Owner Instances
Sales Reports Folder user
Public Folders ¥ Adding Data to a Table ‘Wireb Intelligence Repaort user 0
¥ Calculated Member Cross-tab Chart Crystal Report user 0
Y= Company website Hyperlink user
¥ Formathed Report for Crill ‘Wireb Intelligence Repart user 0
This sample docurment dermonstrates
formatted report that is ready for dri
My Infoview My Infoview user
¥ Organizing a Report into Sections ‘iteb Intelligence Report user 0
¥ Sales Revenue Based on Category ‘iteb Intelligence Report user 0
¥ Sales Revenue by City ‘iteb Intelligence Report user 0
¥ Sales Revenue by State ‘iteb Intelligence Report user 0
4| | ]

2. Click the Adding Data to a Table document row.

Total: 14 objects

In this exercise, you will schedule the 'Adding Data to a Table'report to run weekly on
Fridays. Change the publishing format toAdobe Acrobat format and set the
Destination to Inbox.

Once you have scheduled the report, you will view its InstanceDetails.
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Listing

2} InfoView - Microsoft Internet Explorer =& x|

File Edit Vew Favortes Tools Help | ]
QBack - £ - [¢] 2] @ | - search - Faworites 4 | L - "ol
Address I@j http: ffidd: 3080/ InfoViewapp/listi i i

e 2FInfoViewAppe 2Fcommone2F appService. dagd

do?appki

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
F x

Ij = & Mew - add - | Organize - | actions - Search title - | [ 2| W 41 _Jof2+ » M

B all Title * Last Run  Type Owner Instances

= Iy Favorites 1 Sales Reports Folder user
E nbox

=) Public Folders -
¥ Calculated Mermber Cross-tab Chart Crystal Report LSEr u]
L Cormpany website Hyperlink LSEr
| Formatked Report for Drill Web Intelligence Report user u]

This sarmple docurment dermonstrates

formatted report that is ready for dri

Ity InfoView Iy Infolview LSEr
|  Organizing a Report into Sections witeb Intelligence Report user u]
| Sales Reverue Based on Category Wieb Intelligence Report user u]
| Sales Reverue by City Wieb Intelligence Report user u]
¥ Sales Reverue by State Wieb Intelligence Report user u]
4 | »]
Total: 14 objects
Discussions + |
[:&] pone l_ l_ l_ l_ l_ % J Local intranet

3. Click Actions.

4. Click Schedule.

Copyright 2008 Business Objects SA. All rights reserved. 2 of 10



@
Objects

Additional Topics an SAP company
InfoView

_la]x]
File Edit Yiew Favorites Tools Help | ;,'
Q Back = . - Iﬂ Iﬂ . | ) search ¢ Favotites  £2) | T g - &1

Address I@:‘ http: ffidd: 3080/ InfoViewapp/listing/main . do?appkind=Infovi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc= j L4 Go | Links

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Adding Data to a Table F X
Schedule Instance Title

Instance Title Adding Data to a Table

Recurrence

Formats and Destinations

Caching

Events

Scheduling Server Group

Schedule | Cancel

Discussions + |

& L B B = =

5. Click Recurrence.

Now, set the recurrence for the scheduled instance. Remember, you want the report
to run weekly on Fridays.
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When
Run object: | Mow j

Ohject will run naw.

6. Click the Run object: drop-down field.

When
/3 InfoYiew - Microsoft Internet Explorer & =]
File Edit View Favorites Tools Help | ,'
O Back = ) - Iﬂ lg] p - Search 7 Favorites 482 | L=t E - ,;_l
Address I@ bt dd:3080/InfoViewapp/listing/main. do?appkind=Infoviewdser vice="%2F InfoYiewapp % 2Fcommon%2FappService. doddoc=
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open - | Send To = | Dashboards - Log Out | Preferences | About | Help
Schedule - Adding Data to a Table F X
Schedule Recurrence
Instance Title
Run object:
Recurrence
Forrmats and Destinations
Caching Ohbject will ru
Events
Scheduling Server Group
1st Monday of Month
Last Day of Month
¥ Day of Nth Week of the Month
Calendar
Schedule | Cancel
Discussions + |
[:&] Done [ [ [ [SJtocalintranet

7. Click Weekly.
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When
=181

File Edit Yiew Favorites Tools Help |
(DBack » )~ [x] (2] (2| ) search 7 Favorites 4 | L - "ol

Address I@ http: fidd:5080/InfoViewApp/listing/main, do?appKind=Infaovi ice="%2FInfaYiewApp % 2Fcommon“2FappService. dodlac= Links *

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help

Schedule - Adding Data to a Table

F X
Schedule Recurrence
Instance Title b m J
Recurrence Run object: IWEE i
Formats and Destinations
Caching Object will run every week on the following days.
Events I Monday [ Friday
Scheduling Server Group I~ Tuesday I~ saturday
M wednesday [ Sunday
™ Thursday

Start Date/Time: [02 7] [41 =] [Pv =] [za/04/z008 i
End Date/Time: |02 -] [41= [P =] j30/04/2018 iiid

Schedule | Cancel

Discussions

%

[&] pone [ [ [S3tocalintranet

8. Click the Friday option.

Copyright 2008 Business Objects SA. All rights reserved. 5o0f 10



@
Objects

Additional Topics an SAP company
InfoView

_la]x]
File Edit Yiew Favorites Tools Help | ;,'
Q Back = . - Iﬂ Iﬂ . | - search 7 Favorites 482 | T g - ;‘b

Address I@:‘ http: ffidd: 3080/ InfoViewapp/listing/main . do?appkind=Infovi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc= j L4 Go | Links

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Adding Data to a Table F X
Schedule Recurrence
Instance Title b m J
Recurrence Run object: IWEE i
Formats and Destinations
Caching Object will run every week on the following days.
Events ™ Manday 2
Scheduling Server Group I~ Tuesday I~ saturday
M wednesday [ Sunday
™ Thursday
Start Date/Time: [02 7] [41 =] [Pv =] [za/04/z008 i
End Date/Time: |02 -] [41= [P =] j30/04/2018 iiid
Schedule | Cancel
Discussions + |
[:&] pone [ [ [S3tocalintranet

9. Click Formats and Destinations.

Now, set the format and destination for the scheduled instance.

Remember, you want an Adobe Acrobat document to be sent to your Inbox.
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Formats and Destinations

¥ Output Format and Destination

Cutput Format Cutput Format Details

ek vich intelligence Destinations for YWeb Intelligence - Adding Data 1o a Table

I microzoft Excel [ Inbox I File lacation ™ FTP server [T Email recipients
™ Adobe scrobst

» Destinations Options and Settings

10. Click the Adobe Acrobat option.

11. Click the Inbox checkbox.
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Formats and Destinations

e
File Edit Yiew Favorites Tools Help | ,'
Q Back = . - Iﬂ Iﬂ . - search 7 Favorites 482 | T g - ;‘b
Address I@ kg i 50/ Infoviewapplisting/main. do?appKi ice=%2FInfoYiewApp % 2Fcommon%.2FappService, dodoc=
BUSINESSOBIECTS INFOVIEW
&3 Home | Document List | Open ~ | Send To ~  Dashboards - Log Out | Preferences | About | Help
Schedule - Adding Data to a Table F X
Schedule Formats and Destinations
Instance Title
Recurrence ¥ Output Format and Destination
Formats and Destinations
Caching ,
Events Output Format COutput Farmat Details
Scheduling Server Group I~ wwieh Inteligence Destinations for Adobe Acrobat - Adding Data to & Table
™ microsoft Excel [T File location 7 FTP server [T Email recipients
» Destinations Options and Settings
Schedule | Cancel
Discussions + |
[:&] pone [ [ [S3tocalintranet

12. Click Schedule.
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Internal
© Show all € Show Completed 7 Shaow only instances owned by me

[ Filter Instances By Time

Actions - Crganize -

Instance Time ~ Title Run By Parameters
b Apr 30, 2008 2:37 PM Adding Data to a Table  user

Format Status
Adobe Acrobat Recurring

13. Click the scheduled instance.

Now view the Instance Details for the scheduled instance of the Adding Data to a

Table report.
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Internal

2} InfoView - Microsoft Internet Explorer ==l
File Edit Yiew Favorites Tools Help | ,'
0 Back = . - Iﬂ @] . | /':'Search 7 Favorites 42 | T g - ﬁ

Address I@j hktp: ffidd: 8080/ Infaviewapplisting/main, do?appkind=Infaovi ice="%2FInfaYiewApp % 2Fcommon“2FappService. dodlac= Links *

BUSINESSOBIJECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards -

History - Adding Data to a Table

Log Out | Preferences | About | Help

& Show all © Show Completed [T Show only instances owned by me

[T Filter Instances By Time

Actionz - Organize -

Instance Time ~ Title Run By

4

Discussions

Parameters

F X

-

2 W A0 _Jof1t r M

Status

| s

|€| Done

14. Click Instance Details = .

%

L B B = =
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